


11/4/2015 Workshop 

 

Following Eddie’s review of the only bid received of which staff recommended it remain 

at 80%. Council asked staff to negotiate from 90% to 80%, and look at the Code 

Enforcement as well. Staff does the ride around, and the inspectors do the 

enforcement. 

 

At 8:48:34 p.m. Chuck Dillon, said let me just pick up on Mr. Evans’ comment, I do not 

know that this needs to come back before us. We’ve said what we want, we are aware 

of it go forth and do it. [in the background Mayor agreed]. Eddie interjected and made 

sure everyone was in the loop. 
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CONTRACT FOR PROFESSIONAL SERVICES 

 
 

 THIS AGREEMENT made and entered into this ________, 2016, by and between THE CITY OF 
DUNNELLON FLORIDA, a Florida Municipal Corporation, hereinafter referred to as “CITY” and FLORIDA 
MUNICIPAL SERVICES, INC., a Florida corporation, hereinafter referred to as “CONTRACTOR.” 
 

WITNESSETH 
 

 WHEREAS, the CITY is a Florida Municipal Corporation; and 
 
 WHEREAS, CONTRACTOR is in the business of providing licensed and certified professionals to perform 
Building Code Administration, Plans Examination and Code Compliance Inspections on an as-needed basis for 
the CITY and elsewhere in the State of Florida; and 
 
 NOW THEREFORE in consideration of the premises, and in consideration of the mutual conditions, 
covenants and obligations hereafter expressed, it is agreed as follows: 
 
1. Recitals.  THAT the foregoing recitals are true and correct and constitute a material inducement to the 

parties to enter into this Agreement. 
 
2. Specific Provisions.  THAT the parties hereby agree to the following specific provisions: 
 

a. Description of Work. The CONTRACTOR shall be responsible for providing the services 
described in the Scope of Services, which is attached hereto as Exhibit “A” and incorporated 
herein by reference. Unless specifically excluded, the CONTRACTOR shall provide all permits, 
labor, materials, equipment and supervision necessary for the completion of the work described 
herein.  Any conflict between the terms and conditions in the body of this Agreement and the 
terms and conditions set forth in Exhibit “A” shall be resolved in favor of the body of this 
Agreement. 

 
b. Payment. In consideration of the performance of this Agreement, the CITY agrees to pay 

CONTRACTOR for all permits issued, at the rate or basis described in Exhibit “A,” which is 
attached hereto and incorporated herein by reference.  

 
c. Commencement and Completion. The CONTRACTOR will be required to commence work 

under this Agreement _________, 2016 and to continue to provide services for the duration of 
this Agreement. This Agreement shall be for a period of two years (2) from the date hereof.  CITY 
shall have the option to renew this Agreement for two (2) additional two-year periods per the 
terms delineated in Exhibit A with all other terms and conditions to remain in effect. 

 
d. Termination. 
 

i. Termination at Will: This Agreement may be terminated by the CITY or CONTRACTOR 
at any time without cause by giving written notice not less than 30 days by the CITY and 
60 days by the CONTRACTOR, prior to the date of termination; provided that this 
provision shall relieve either party from its obligations of this Agreement through the date 
of the actual termination. At the time of termination, collected and uncollected permit fees 
shall be proportionally paid to the contractor as provided herein for services rendered 
through the date of termination. Said notice shall be delivered by certified mail, return 
receipt requested, or in person with proof of delivery. 
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e. Project management. The Project Manager for the CONTRACTOR shall be:  Michael T. 

Causley, FLORIDA MUNICIPAL SERVICES, INC., Building Official, (or his successor). The 
Project Manager for the CITY shall be Lonnie Smith, Director of Community Development (or his 
successor). 

 
f. Notices. All notices to the parties under this Agreement shall be in writing and sent certified mail 

to: 
 

i. CITY:  The City of Dunnellon 
    Attn: Lonnie Smith  

Dir. of Community Development 
    20750 River Drive 
    Dunnellon, Florida  34431 

 
CONTRACTORS: Florida Municipal Services, Inc. 

     Attn: Michael T. Causley, President 
     18001 Gulf Boulevard 
     Redington Beach, Florida 33708 
 
Insurance. 

 
i. The CONTRACTOR agrees to maintain such insurance as will fully protect both the 

CONTRACTOR and the CITY from any and all claims under any Workers Compensation 
Act or Employers Liability Laws, and from any and all other claims of whatsoever kind or 
nature, made by anyone whomsoever, that may arise from operations carried on under 
this Agreement, either by the CONTRACTOR, any subcontractor, or by anyone directly 
or indirectly engaged or employed by either of them. 

 
ii. The insurance required by the terms of this Agreement shall in no event be less than: (a) 

Workers’ Compensation (unless exempt) with Employers’ Liability with a limit of 
$100,000.00 each accident, $100,000.00 each employee, $500,000.00 policy limit for 
disease; (b) Commercial General Liability (CGL) insurance with a limit of not less than 
$1,000,000.00 each occurrence; if such CGL insurance contains a general aggregate 
limit, it shall apply separately to this project in the amount of $600,000.00; CGL insurance 
shall be written on an occurrence form and shall include bodily injury and property 
damage liability for premises, operations, independent contractors, products and 
completed operations, contractual liability, broad form property damage and property 
damage resulting from explosion, collapse or underground exposures, personal injury 
and advertising injury; fire damage liability shall be included at $100,000.00. 

 
iii. The CONTRACTOR shall furnish the CITY with copies of endorsements, which are to be 

signed by a personal authorized by that insurer to bind coverage on its behalf. The CITY 
is to be specifically included as an additional insured or loss payee on all policies except 
Workers’ Compensation. In the event the insurance coverage expires prior to the 
completion of the project, a renewal certificate shall be issued 30 days prior to said 
expiration date. The policy shall provide a 30 day notification clause in the event of 
cancellation or modification to the policy. All endorsements must be on file with and 
approved by the CITY before commencement of any work activities. 

 
3. General Provisions.  THAT the parties hereby agree to the following general provisions: 

 
a. Representations of the Contractor. The CONTRACTOR represents that is has sufficient 

manpower and technical expertise to perform the services contemplated by this Agreement in a 
timely and professional manner consistent with the standards of the industry in which the 
CONTRACTOR operates, and that all technical personnel have State of Florida license and 
certification within their discipline(s). 
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b. Representations of the CITY.  The CITY represents that it is duly organized and existing as a 
Municipal Corporation political subdivision of the State of Florida.  Further, the CITY has the full 
power and authority to enter into the transactions contemplated by this Agreement and has the 
ownership and/or control over the property which is the subject of this Agreement or which shall 
be serviced thereby. 

 
c. Personal nature of Agreement.  The CONTRACTOR hereby warrants that it has the necessary 

technical expertise and training to perform its duties as outlined in this Agreement.  The parties 
acknowledge that the CITY places great reliance and emphasis upon the knowledge, expertise 
and personal abilities of the CONTRACTOR. Accordingly, this Agreement is personal and the 
CONTRACTOR shall not assign or delegate any rights or duties hereunder without the specific 
written consent of the CITY. In the event the CONTRACTOR requires the services of any 
subcontractor or professional associate in connection with the work to be performed under this 
Agreement, the CONTRACTOR shall obtain the written approval of the CITY Project Manager 
prior to engaging such subcontractor or professional associate. 

 
d. Independent contractor. 
 

i. It is specifically agreed that the CONTRACTOR is deemed to be an independent 
contractor and not a servant, employee, joint adventurer or partner of the CITY for the 
purposes set forth in this subsection and it is further agreed that no agent, employee, or 
servant of the CONTRACTOR shall be deemed to be the agent, employee, or servant of 
the CITY. Accordingly, none of the benefits, if any, provided by the CITY to its employees, 
including but not limited to compensation insurance and unemployment insurance are 
available from the CITY to the employees, agents or servants of the CONTRACTOR. The 
CONTRACTOR will be solely and entirely responsible for its acts and for the acts of its 
agents, employees, servants and subcontractors during the performance of this 
Agreement; the CONTRACTOR shall not be deemed to be an agent of the CITY pursuant 
to Florida Statute 468.619(5).  Although the CONTRACTOR is an independent 
contractor, the work contemplated herein must meet the approval of the CITY and shall 
be subject to the CITY’s general right of inspection to secure the satisfactory completion 
thereof. The CONTRACTOR agrees to comply with all Federal, State and municipal laws, 
rules and regulations that are now or may in the future become applicable to the 
CONTRACTOR, the CONTRACTOR’s business, equipment or personnel engaged in 
operations covered by this Agreement or accruing out of the performance of such 
operations. The CITY will not be held responsible for the collection of or the payment of 
taxes or contributions of any nature on behalf of the CONTRACTOR. 

 
ii. The CONTRACTOR agrees that it shall bear the responsibility for verifying the 

employment status, under the Immigration Reform and Control Act of 1986, of all persons 
it employs in the performance of this Agreement. 

 
e. i. Acceptance of work product, payment and warranty. Upon receipt of a periodic work 

product, together with an invoice sufficiently itemized to permit audit, the CITY will diligently 
review same. Payment, found to be due the CONTRACTOR, will be paid to the CONTRACTOR 
within fifteen (15) days after the date of receipt of the invoice. The CONTRACTOR warrants that 
the data utilized by the CONTRACTOR (other than as provided by the CITY) is from a source, 
and collected using methodologies, which are generally recognized in the CONTRACTOR’s 
industry or profession to be a reliable basis and foundation for the CONTRACTOR’s work product. 
The CONTRACTOR shall notify the CITY in writing should it appear, in the CONTRACTOR’s 
professional judgment that the data or information provided by the CITY for use in the 
CONTRACTOR’s work product is incomplete, defective or unreliable. The CONTRACTOR 
guarantees to amend, revise or correct to the satisfaction of the CITY any error appearing in the 
work as a result of the CONTRACTOR’s failure to comply with the warranties and representations 
contained herein. Neither inspection nor payment, including final payment by the CITY shall 
relieve the CONTRACTOR from its obligations to do and complete the work product in 
accordance with this Agreement. 
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f. Public records. All records prepared or maintained by the CONTRACTOR in accordance with 
the Scope of Services (Exhibit “A”), shall be deemed to be public records. The CONTRACTOR 
shall allow public access to such documents and materials in accordance with the provisions of 
Chapter 119, Florida Statutes. Should the CONTRACTOR assert any exemptions to the 
requirements of Chapter 119 and related statutes, the burden of establishing such exemption, by 
way of injunctive or other relief as provided by law, shall be upon the CONTRACTOR.  The CITY 
reserves the right to unilaterally cancel this Agreement for refusal by the CONTRACTOR to allow 
public access to all such documents, subject to the Provisions of Chapter 119, Florida Statutes, 
and made or received by the CONTRACTOR in conjunction with this Agreement. All documents 
hereinabove referred to shall be maintained and kept for public inspection at the Dunnellon City 
Hall.  

 
4. Miscellaneous Provisions.  the parties hereby agree to the following miscellaneous provisions: 
 

a. Discrimination. That the CONTRACTOR shall assure that no person shall be excluded, on the 
grounds of race, color, creed, national origin, handicap, age or sex, from participation in, denied 
the benefits of, or be otherwise subjected to discrimination in any activity under this Agreement. 
The CONTRACTOR shall take all measures necessary to effectuate these assurances. 

 
b. Severability. That, should any term or provision of this Agreement be held, to any extent, invalid 

or unenforceable, as against any person, entity or circumstance during the term hereof, by force 
of any statute, law, or ruling of any forum of competent jurisdiction, such invalidity shall not affect 
any other term or provision of this Agreement, to the extent that the Agreement shall remain 
operable, enforceable and in full force and effect to the extent permitted by law. 

 
c. Entire Agreement. That this Agreement states the entire understanding between the parties and 

supersedes any written or oral representations, statements, negotiations or agreements to the 
contrary.  CONTRACTOR recognizes that any representations, statements or negotiations made 
by the CITY staff do not suffice to legally bind the CITY in a contractual relationship unless they 
have been reduced to writing, authorized and signed by the authorized CITY representatives. 

 
d. Construction. Should any provision of this Agreement be subject to judicial interpretation, it is 

agreed that the court interpreting or considering such provision will not apply the presumption or 
rule of construction that the terms of this Agreement be more strictly construed against the party 
which itself or through its counsel or other agent prepared the same, as all parties hereto have 
participated in the preparation of the final form of this Agreement through review by their 
respective counsel, if any, and/or the negotiation of specific language and therefore the 
application of such presumption or rule of construction would be inappropriate and contrary to the 
intent of the parties. 

 
e. Attorney’s Fees. In the event of any litigation to enforce the terms of this Agreement, the 

prevailing party shall be entitled to reasonable attorney’s fees and costs which are directly 
attributed to such litigation both at the trial and appellate level. 

 
f. Waiver. The indulgence of either party with regard to any breach or failure to perform any 

provision of this Agreement shall not be deemed to constitute a waiver of the provision or any 
portion of this Agreement, either at the time the breach or failure occurs or at any time throughout 
the term of this Agreement. The review of, approval of, or payment for any of CONTRACTOR’s 
work product, services, or materials shall not be construed to operate as a waiver of any of the 
CITY’s rights under this Agreement, or of any cause of action the CITY may have arising out of 
the performance of this Agreement. 

 
g. Force Majeure. Notwithstanding any provisions of this Agreement to the contrary, the parties 

shall not be held liable if failure or delay in the performance of this Agreement arises from fires, 
floods, strikes, embargos, acts of the public enemy, unusually severe weather, outbreak of war, 
restraint of government, riots, civil commotion, force majeure, act of God, or for any other cause 
of the same character which is unavoidable through the exercise of due care and beyond the 
control of the parties. This provision shall not apply if the “Scope of Work” of this Agreement 
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specifies that performance by the CONTRACTOR is specifically required during the occurrence 
of any of the events herein mentioned. 

 
h. Headings. All headings are for clarification only and are not to be used in any judicial construction 

of this Agreement or any paragraph. 
 

i. Binding Nature of Agreement. This Agreement shall be binding upon the successors and 
assigns of the parties hereto.  

 
j. Law; Venue. This Agreement is being executed in the City of Dunnellon, Florida and shall be 

governed in accordance with the laws of the State of Florida. Marion County, Florida shall be the 
venue of any action thereon. 
 

k. Indemnification. The CONTRACTOR agrees to indemnify and hold harmless the CITY from any 
and all claims, demands, losses, causes of action, damage, lawsuits, judgments, including 
attorney's fees and costs, but only to the extent caused by, arising out of, or relating to the work 
of CONTRACTOR. 

 
IN WITNESS WHEREOF, the parties hereto have signed and sealed this agreement on the day and date 

first written above. 
 
        THE CITY OF DUNNELLON 
        CITY COUNCIL 
 
       By:  ____________________________________ 
        MAYOR 
 
ATTEST:      APPROVED AS TO FORM AND CONTENT FOR  

THE RELIANCE OF THE CITY OF DUNNELLON 
ONLY: 

 
____________________________SEAL____  By:  ____________________________________ 
Clerk        CITY ATTORNEY 
CITY COUNCIL  
 
       FLORIDA MUNICIPAL SERVICES, INC.  
______________________________________ 

WITNESS        
       By:  _____________________________________ 
        Michael T. Causley  
        President 
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EXHIBIT A 
 

SCOPE OF SERVICES 
 
 

Provide in accordance with the requirements set forth in Chapter§468 Florida Statutes certified Building Official, 
Plans Examiner(s) and Inspector(s), to perform mandatory building code administration, plan reviews and 
inspections associated with any of the general building, structural, mechanical, electrical and plumbing building 
components and code enforcement on behalf of the CITY as their agent so as to reasonably assure compliance 
with the Florida Building code, local administrative and technical amendments, in accordance with the following: 

 
CONTRACTOR shall provide these services payable as follows: 
 
                          Building Permits: 
 

 For permit fees up to $100,000.00 (cumulative per year), CONTRACTOR will be  
compensated 80% of each permit fee, with 20% retained by the CITY. 

 For permit fees equal to and greater than $100,001.00 (cumulative per year), 
CONTRACTOR will be compensated 75% of each permit fee, with 25% retained by the 
CITY. 
 

Code Enforcement: 
 

CONTRACTOR will be compensated $35.00 per hour for services rendered during 
regular business hours, with a minimum of 3 hours per dedicated trip.  Should staff 
be in the City for other duties, the fee will be $35.00 per hour for the Code  
Enforcement portion of their visit. 

 

Personnel will be provided as needed and during mutually agreed upon times to maintain office hours for the 
CITY’s Building Department.  Additionally, CONTRACTOR’s personnel will be available to the CITY via cell phone 
during all normal business hours, at a minimum from 8 a.m. to 5 p.m. during the work week, and effectively 24 
hours per day, 7 days per week. 
 
Specifically included in CONTRACTOR’s stipulated fees will be all wages, payroll burden, employee benefits, 
vehicles, fuel, and worker’s compensation, liability and automobile insurance associated with the required 
technical personnel. 
 
Specifically excluded and to be provided by the CITY will be all office facilities and consumables, utilities, office 
telephone, and copier/fax. 
. 
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CITYOFDUNNELLON
BuildingFeeSchedule

I Allnewconstruction alterations remodeling renovations etc requiringabuildingpermitshall payfees
asfollows subjecttoaminimumfeerequirementof 12000

A StandardConstruction ResidentialConstruction 1 ofconstructioncosts
CommercialConstruction 15 ofconstructioncosts
Estimatedpermitfeesover 100000valuesubjectto25

permitfeesdueattimeofsubmittal Nonrefundable

B PlanReview 2500Firsttwo 2 hours
1500eachadditionalhour

C MobileHomes 1 costofhomeplusseparatepermitsfortrades

D LawnIrrigation Fenceonly 10000flatfee

E DemolitionPermits 1 ofcontractamountor 10000perthousandsquare
feet whicheverisgreater

F AdministrationFee 5000

II Feesforreinspection repermitting timeextensions andmiscellaneousfeesshallbeasfollows

A Areinspectionfeeof 5000shallbechargedforallreinspectionsthatresultfromtheworkona
CorrectiveActionNoticenotbeingcompleted inspectioncalledforbeforetheworkisdone and
otherreinspections IffurtherreinspectionsarerequiredforthesameCorrectiveActionNotice the
feesshallbe 7500forthesecondreinspection 15000foreachsubsequentreinspection Allre
inspectionfeesshallbepaidpriortoreinspection

B Repermittingfeesshallbethefullpermitfee exceptforprojectslackingonlyafinalinspection said
feeshallbe 12000

C Extensions 5000 twomaximum upto90dayseach
Applicationmustbemadepriortopermitexpirationdate

D Revisiontoapprovedplans 7500plus 025persquarefootofrevisedarea

E Replacementpermitinspectioncard 2500

F Certificationofadditionalplans 7500perset

G OccupationalInspection Changeof 7500
TypeOccupancy

H ChangeofContractor 5000

I CertificateofOccupancy 5000



III Otherpermitsnotlistedabove StandardConstructionfeesapply

IV Afterthefactpermits Doublepermitfees

PlanningFees

A VoluntaryAnnexation 50000
B ReZoning 50000
C SmallScaleComp PlanAmendment 10acres 120000
D LargeScaleComp PlanAmendment 10acres 250000
E Variance 50000
F SpecialExceptionUse 75000
G VacationofPlat 75000
H Abrogation 75000
I ConcurrencyApplication 100000
J 600000
K 300000
L SitePlan

i First10000squarefeet 25000
ii Eachadditional10000squarefeetor 15000 maximum 250000

portionthereof
M MinorSitePlan improvementstoexistingsite 50000
N Subdivisions

i PreConceptualPlan 30000
ii PreliminaryPlat

First15lots 25000
16lotsormore 50000
Plus perlotorparcel 2500

iii Improvement Construction PlanReview 60000
Plus per100feetofroadway 3000

iv FinalPlat
First15lots 25000
16lotsormore 50000
Plus perlotorparcel 2500

v PUD RequiredifSitePlanApproval 250000
wasnotpartofthePUDComp Plan
Amendment

O Admin AppealtotheCityCouncil 25000
P DRI 1550000
Q WrittenZoningVerification 5000
R AdministrationPermitFee 5000
S ContractorRegistration 2000

FeesAreDueUponSubmittalAndAreNonRefundable UnlessTheApplicationIsWithdrawnInWriting
WithinFive 5 BusinessDaysOfSubmittal NotIncludingCityObservedHolidays UnlessOtherwise
ApprovedByTheCityManagerOrByMajorityVoteOfTheCityCouncil



ZoningFees

A ChangeofOccupantOccupancy
i FireCodeInspection

a Lessthanorequalto1000sq ft 6500
b 1001 3000sq ft 8500
c 3001orgreatersq ft 10000 001persq ft

ii BuildingCodeInspection 7500
iii WaterDepartmentGreaseTrapInsp 3000
iv WaterDepartmentBackflowValveInsp 3000

B AnnualFireInspection
i FireCodeInspection

a Lessthanorequalto1000sq ft 6500
b 1001 3000sq ft 8500
c 3001orgreatersq ft 10000 001persq ft

C DailyUse Seasonal30daytermorAnnual365dayterm
i PermitFee 10000
i FireCodeInspection

a Lessthanorequalto1000sq ft 6500
b 1001 3000sq ft 8500
c 3001orgreatersq ft 10000 001persq ft

iii TentPermitFee 10000
iv Sign 10000

D HomeOccupation 10000

E NotForProfitFundsSolicitationPermit 000

F PublicUse 10000
i RefundableTrashDeposit 30000

G RightofWay 10000

H Sign 10000

I SpecialEvent
i PermitFee 10000
ii Tent 10000
iii RefundableTrashDeposit 30000
iv SpecialEventVendorPermit 3000

J CertificateofAppropriateness 10000

K Tent InflatableforusewithanotherZoningPermit 10000
i FireCodeInspection

a Lessthanorequalto1000sq ft 6500
b 1001 3000sq ft 8500
c 3001orgreatersq ft 10000 001persq ft

ii RefundableTrashDeposit 30000



L Tent Inflatable StandAlonePermit 10000
i FireCodeInspection

a Lessthanorequalto1000sq ft 6500
b 1001 3000sq ft 8500
c 3001orgreatersq ft 10000 001persq ft

ii RefundableTrashDeposit 30000

M LienSearch 5000first2hoursdueuponsubmittal
2500eachadditionalhourorpartthereof

N AftertheFactPermit FailuretoComply DoublePermitFee

O AdministrativeFee 5000

InaccordancewithandsubjecttoseparateCityofDunnellonUtilityFeeResolution
UponadoptionofCityofDunnellonOrdinance ORD201111

FireDepartmentFees

A Firesafetyinspectionforfacilities1000sq ft orless
nottoexceedtwo 2 hoursinspectiontime 6500

B Firesafetyinspectionforfacilities1001 3000sq ft
nottoexceedtwo 2 hoursinspectiontime 8500

C Firesafetyinspectionforfacilitiesgreaterthan3001sq ft
nottoexceedtwo 2 hoursinspectiontime 10000 001persq ft

D Annualfiresafetyinspectionfee
Providednochangeshavebeenmadetosize floorplan 5000

subleasearoomorportionofaroomandwhopassanannualinspection

E Installationorremovaloffuelstoragetanksanddispensers
i Initialtankordispenser 8500
ii Eachadditionaltankordispenser 3500

F Firealarminspection 8500

G Firesprinklersystem
i Initialsystemriser 25000
ii Eachhead 075

H Fireextinguishingsystem otherthanfiresprinklers
i Initialsystem 8500
ii Eachhead 1000

I Liquefiedpetroleumgasrefilling 8500

J FlammableCombustibleliquidsspraybooth 8500



K Standpipesystems wetdry 8500

L Cryogenictank
i One 1 three 3 tanks 8500
ii Eachadditionaltank 4500

M Storageofhazardoussubstances
i One 1 three 3 tanks 8500
ii Eachadditionaltank 5500

N Reinspectionfeeforeachadditionaltripwheretheprevious
inspectionwasorderedforinformationpurposesonly This
includesphoneconsultations Allassessedreinspectionfees
mustbepaidpriortoissuanceofaCertificateofOccupancy 3500

O ComplaintResponseforFireInspection
i Founded 10000
ii FoundedSerious 20000
iii RepeatComplaints Tripleoriginalfee

AdditionalFeeScheduleForClassAandClassBMercantileandAssemblyFacilities

A Arateoftwentyfivepercent 25 oftheregularbuilding
permitfeesadoptedbytheCityCouncilfornewconstruction
Thisfeeincludesoneconsultationwiththebuilderarchitect
andonefinalinspectionpriortooccupancy 7500minimum

Additionalconsultationsorinspections
Two 2 hourminimum Planreviewnotincluded 3500perhour

FeeSchedulePlansReview

A Commercialplansreview
i Firsttwo 2 hours 7500
ii Eachadditionalhour 3500

Failuretocomplywithabovefeeschedule DoublePermitFees

AllCityofDunnellonPermitsFeesAreSubjecttoRecoveryofCostsIncurred
whichmayinclude butarenotlimitedto attorneycosts engineeringcosts and
advertisingcosts

AllCityofDunnellonPermitsFeesaresubjecttoanAdministrativeFeeaslisted
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DATEMMDDYYYY

CERTIFICATEOFLIABILITYINSURANCE 10282015
THISCERTIFICATEISISSUEDASAMATTEROFINFORMATIONONLYANDCONFERSNORIGHTSUPONTHECERTIFICATEHOLDER THIS
CERTIFICATEDOESNOTAFFIRMATIVELYORNEGATIVELYAMEND EXTENDORALTERTHECOVERAGEAFFORDEDBYTHEPOLICIES
BELOWTHISCERTIFICATEOFINSURANCEDOESNOTCONSTITUTEACONTRACTBETWEENTHEISSUINGINSURER S AUTHORIZED
REPRESENTATIVEORPRODUCER ANDTHECERTIFICATEHOLDER
IMPORTANTIfthecertificateholderisanADDITIONALINSURED thepolicy iesmustbeendorsedIfSUBROGATIONISWAIVEDsubjectto
thetermsandconditionsofthepolicycertainpoliciesmayrequireanendorsementAstatementonthiscertificatedoesnotconferrightstothe
certificateholderinlieuofsuchendorsements

CONTACTMariaDewarWoolcockPRODUCER NAME
FAXPHONE 3052475121BrownBrownofFloridaInc 3052488543ACNoACNoExt

EMAIL mwoolcock@bbinsflcomdbaTRJonesCo ADDRESS

1780NKromeAve INSURERSAFFORDINGCOVERAGENAIC

HomesteadFL33030 ContinentalCasualtyCompany20443INSURERA
INSURED TransportationInsuranceCompany20494INSURERB

FloridaMunicipalServicesInc CommerceandIndustryInsuranceCo19410INSURERC

18001GulfBlvd CompOptionsInsuranceCompany10834INSURERD

INSURERE

RedingtonShoresFL33708 INSURERF

2015MasterCOVERAGESCERTIFICATENUMBER REVISIONNUMBER
THISISTOCERTIFYTHATTHEPOLICIESOFINSURANCELISTEDBELOWHAVEBEENISSUEDTOTHEINSUREDNAMEDABOVEFORTHEPOLICYPERIOD
INDICATEDNOTWITHSTANDINGANYREQUIREMENTTERMORCONDITIONOFANYCONTRACTOROTHERDOCUMENTWITHRESPECTTOWHICHTHIS
CERTIFICATEMAYBEISSUEDORMAYPERTAIN THEINSURANCEAFFORDEDBYTHEPOLICIESDESCRIBEDHEREINISSUBJECTTOALLTHETERMS
EXCLUSIONSANDCONDITIONSOFSUCHPOLICIESLIMITSSHOWNMAYHAVEBEENREDUCEDBYPAIDCLAIMS

ADDLSUBRINSRPOLICYEFFPOLICYEXPTYPEOFINSURANCELIMITSPOLICYNUMBER MMDDYYYY MMDDYYYYLTR INSDWVD

X COMMERCIALGENERALLIABILITY 1000000EACHOCCURRENCE
DAMAGETORENTED 300000AX PREMISES Eaoccurrence

CLAIMSMADEOCCUR
5000C509513019622820152282016 MEDEXP Anyoneperson

1000000PERSONAL ADVINJURY

2000000GENLAGGREGATELIMITAPPLIESPER GENERALAGGREGATE
PROX 2000000POLICYLOCPRODUCTSCOMPOPAGGJECT

1000000EmployeeBenefitsOTHER
COMBINEDSINGLELIMITAUTOMOBILELIABILITY 1000000Eaaccident

X BODILYINJURYPerpersonANYAUTOB ALLOWNEDSCHEDULEDX BODILYINJURYPeraccidentC509513097422820152282016AUTOSAUTOS
NONOWNED PROPERTYDAMAGEXXHIREDAUTOS PeraccidentAUTOS

C UMBRELLALIAB 5000000EACHOCCURRENCEOCCUR

EXCESSLIAB EBU06840468322820152282016X 5000000CLAIMSMADEAGGREGATE

DEDRETENTION PEROTHWORKERSCOMPENSATION
STATUTEERANDEMPLOYERSLIABILITY YN

CWC1000531672015672016 1000000ANYPROPRIETORPARTNEREXECUTIVEELEACHACCIDENT
NAOFFICERMEMBEREXCLUDED

D MandatoryinNH 1000000ELDISEASEEAEMPLOYEE
Ifyesdescribeunder

1000000ELDISEASEPOLICYLIMITDESCRIPTIONOFOPERATIONSbelow

DESCRIPTIONOFOPERATIONS LOCATIONSVEHICLESACORD101AdditionalRemarksSchedulemaybeattachedifmorespaceisrequired

CERTIFICATEHOLDERCANCELLATION

SHOULDANYOFTHEABOVEDESCRIBEDPOLICIESBECANCELLEDBEFORE
THEEXPIRATIONDATETHEREOFNOTICEWILLBEDELIVEREDINCityofDunnellon ACCORDANCEWITHTHEPOLICYPROVISIONS20750RiverDrive

DunnellonFL34431
AUTHORIZEDREPRESENTATIVE

TJonesJr CARKNO

19882014ACORDCORPORATIONAllrightsreserved
ACORD25 201401 TheACORDnameandlogoareregisteredmarksofACORD
INS025201401
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October14 2015

TO OcalaStarBanner LegalAds

PleasepublishthefollowinglegaladinthelegaladsectionofyournewspaperonFriday
October16 2015 Pleaseprovideproofpriortopublicationandproofofpublication

NOTICEOFREQUESTFORPROPOSALS BID2015 06
BuildingInspectionServices Commercial Residential

TheCityofDunnellon isseeking proposalsforBuildingInspectionServices
Commercial Residential RequestforProposal packageisavailableattheCityof
Dunnellon CityClerksOffice CityHall 20750RiverDrive Dunnellon Florida
34431 telephone 352 4658500 TheRFPisavailableontheCitysWebsite
wwwdunnellonorg Five 5 copiesplusone 1 electroniccopyoftheproposalmust
beinasealedenvelopeandsubmittedtotheattentionoftheCityClerkattheaddress
above nolaterthan300PM Monday November2 2015 andmustbeclearly
marked BID201506BuildingInspectionServices TheCityofDunnellonreserves
therighttowaiveinformalitiesinanyproposalandtoacceptorrejectanyandall
proposalsinwholeorinpartwithoutcauseandtoaccepttheproposalthatinthe
judgmentoftheCityCouncilwillbeinthebestinterestoftheCityofDunnellon
Proposalssubmittedviaemailwillnotbeaccepted

Thankyou
TeresaMalmberg
CommunityDevelopment
CityofDunnellon

C DocumentsandSettingslwylandLocalSettingsTemporaryInternet
FilesContentOutlook75ULQD5Ead bid2015 06 BuildingInspectionServicesdocx



CityofDunnellon Florida

RPEQUESTFOR ROPOSALS
BID 201506

BISUILDINGNSPECTIONERVICESFOR
RCPESIDENTIALAND OMMERCIALROPERTIES

PSDROPOSALUBMISSIONEADLINE
M N2 2015ONDAYOVEMBER

300 ESTPM
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CDITYOFUNNELLON
RPEQUESTFORROPOSALS

BPISUILDINGERMITTINGANDNSPECTIONERVICES

Inordertoprovidethehighestpossiblelevelofcustomerservicetopropertyowners
andcontractorsandtoprovideforlocallybasedbuildinginspections theCityisasking
forcomparativebidstoassurewewillcontinuetoprovideanexcellentlevelofservice
asourareagrows

TheCityofDunnellonwillacceptsealedproposalsfromqualifiedfirmsinterestedin
providingBuildingPermittingandInspectionServicesandotherrelatedservices The
successfulfirmshallbeexpectedtoexpeditiouslyperformthenecessarytasksincluded
inthespecificationsandmusthavethecapacitytohandlemultipleprojects
concurrently Preferencewillbegiventoafirmwhichalsocanoffercodeenforcement
services Thesuccessfulfirmwillprovideservicesonanasneededbasisthroughout
thetermoftheAgreement Thetermforthecontractwillbefortwo 2 yearswith
optionstorenewforadditionaltwoyearterms

ProposalsmaybesubmittedinpersonattheOfficeoftheCityClerk orviaU S mailor
courierservice coOfficeoftheCityClerk 20750RiverDrive Dunnellon FL34432
Sealedpackagesmustbeplainlymarkedontheoutsideas BID 201506 Building
InspectionServicesProposal alongwiththefirmsnameandaddress Eachenvelope
mustbereceivednolaterthanthedeadlinespecifiedbelow Aproposalsubmittedby
facsimileorotherelectronicmeanswillnotbeaccepted

DeadlineforSubmittingProposal

nolaterthanMonday 300pm EasternStandardAllproposalsmustbereceived
Time November2 2015

WithdrawalofProposal

Aproposalmaybewithdrawnbyaprospectivebidderatanytimebeforetheproposal
submissiondeadline AllrequeststowithdrawmustbeinwritingtotheOfficeoftheCity
Clerk orviaU S mailorcourierservice coOfficeoftheCityClerk 20750RiverDrive
Dunnellon FL34432
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I GCENERALONDITIONS

A Submitone 1 clearlymarked manuallysignedoriginalproposal three 3
completecopies andone 1 electroniccopy CD PDFformat

B TheCityofDunnellon hereinreferredtoasthe City reservestherighttoreject
anyoneorallproposals oranypartofanyproposal towaiveanyinformalityin
anyproposal andtoawardacontractdeemedtobeinthebestinterestofthe
City

C Directallquestionsorinquiriesregardingthemeaningorinterpretationofthis
requesttoLonnieSmith inwriting atlsmith@dunnellonorg Thedeadlineto
submitquestionsisOctober26th 2015 at500pm EST Telephoneinquiries
willnotbeaccepted TheCityshallnotberesponsiblefororalinterpretations
givenbyanyCityemployeerepresentative orothers Theissuanceofawritten
addendumistheonlyofficialmethodwherebyinterpretation clarification or
additionalinformationcanbegiven IfanyaddendaareissuedtotheRFP the
Citywillattempttonotifyallprospectivefirmswhohavesecuredsame
However itisthesoleresponsibilityofeachfirm priortosubmittingproposals
todetermineifaddendawereissuedandtomakesuchaddendaapartofthe
proposals

D Fromthedateofreleaseofthissolicitationuntilawardofthecontract nocontact
withCitypersonnelorelectedofficialsrelatedtothissolicitationispermitted
DirectallcommunicationstoLonnieSmithlistedabove Anysuchcontactmay
resultinthedisqualificationoftheproposerssubmittal

E Eachproposershallbecomefullyinformedastotheextentandcharacterofthe
workrequired Noconsiderationwillbegrantedforanyallegedmisunderstanding
ofthematerialtobefurnishedorworktobedone itbeingunderstoodthatthe
submissionofaproposalisanagreementwithalloftheitemsandconditions
referredtoherein

F Responseswillbeevaluatedonexperience references staffingcapacity
services feestructure whetherthefirmisacertifiedminoritybusinessenterprise
asdefinedbytheFloridaSmallandMinorityBusinessAssistanceAct whether
BuildingOfficial buildinginspector andplanreviewershavefamiliaritywith
riverfront waterwaybuildinganddevelopmentissues whetherthefirmcanoffer
codeenforcementservicesasdescribedinthisRFP andanyotherrelevant
factorsasdeterminedtobeinthebestinterestoftheCity

G Responsesshallbebindingupontheproposerandirrevocablefor60calendar
daysfollowingtheRFPopeningdate Anyproposalinwhichaproposershortens
theacceptanceperiodmayberejected
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H NeithertheCitynoritsrepresentativesshallbeliableforanyexpensesincurred
inthepreparationofaresponsetothisRFP Proposersshouldpreparetheir
proposalssimplyandeconomically providingastraightforwardandconcise
descriptionoftheirabilitytomeettherequirements

I EachproposerisresponsibleforfullandcompletecompliancewithallFederal
State andlocallaws rules andregulations Failureorinabilityonthepartofthe
proposertocomplywithsuchlaws rules andregulationsshallnotrelieveany
proposerfromitsobligationstohonoritsproposalandtoperformcompletelyin
accordancewithitsproposal

J Allprospectivebidderswillbeaffordedfullopportunitytosubmitresponsesto
thisRFPandwillnotbediscriminatedagainstonthegroundsofrace religion
color nationalorigin age sex ordisabilityinconsiderationforanawardofany
contractenteredintopursuanttothisnotice

K TheCityreservestherightto

1 Requestclarificationandadditionalinformationfromanyproposerduringthe
evaluationprocess

2 Negotiatewiththeselectedbidders toincludefurtherservicesnotidentified
inthisRFP

3 Readvertisewitheitheranidenticalorarevisedscopeofworkorcancel
requirementsintheirentirety

4 IssuesubsequentRFPsbasedonrefinementofconceptsproposedin
responsetothisrequest

L Nocontractwillbeawardedtoanyperson firm corporation orotherentitythat
isinarrearsorindefaulttotheCityuponanydebtorcontractorthatisindefault
assuretyorotherwiseuponanyobligationtotheCity orthathasfailedto
performfaithfullyanycontractwiththeCity

M NoelectedofficialoremployeeoftheCitywillparticipateinanydecisionrelating
totheagreementthataffectshispersonalinterestorrelatingtoanyagreementin
whichhehasapersonalorpecuniaryinterest directorindirect inthecontractor
intheproceeds

N AllmaterialssubmittedwithresponsesthatqualifyforexemptionfromthePublic
RecordsAct Chapter119 FloridaStatutesorotherapplicablelawmustbe
submittedinaseparateenvelope clearlyidentifiedas ExemptfromPublic
Disclosure citingtothespecificstatutewhichexemptssuchmaterial This
envelopemusthavethefirmsnameandtheRFPnumberclearlymarkedonthe
outside TheCitywillnotacceptproposalswhentheentiredocumentislabeled
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asexemptfromdisclosure TheCitysdeterminationofwhetheranexemption
appliesshallbefinal

O AllmaterialsubmittedwiththeproposalswillbecomethepropertyoftheCity
unlessotherwiserequestedatthetimeofsubmission

P Apersonoraffiliatewhohasbeenplacedontheconvictedvendorlistfollowinga
convictionforapublicentitycrimemaynotsubmitabidonacontracttoprovide
anygoodsorservicestoapublicentity maynotsubmitabidonacontractwitha
publicentityfortheconstructionorrepairofapublicbuildingorpublicwork may
notsubmitbidsonleasesofrealpropertytoapublicentity maynotbeawarded
orperformworkunderacontractwithanypublicentity andmaynottransact
businesswithanypublicentityinexcessofthethresholdamountprovidedin
Section287017 forcategorytwoforaperiodof36monthsfromthedateof
beingplacedontheconvictedvendorlist

II TAERMSOFGREEMENT

TAERMSOFTHEGREEMENTWILLINCLUDEBUTNOTBELIMITEDTOTHEFOLLOWING

A Thetermofthiscontractistwo 2 yearswithsubsequentoptionstorenewfor
additionaltwoyearterms unlessanytermsandorconditionsaremodified
pursuanttowrittenagreementofbothparties

B TheCitymayterminatetheAgreementatanytimeforcause andmayterminate
theAgreementwithorwithoutcausebygivingatleastthirty 30 daysprior
writtennoticetothesuccessfulbidder BuildingOfficial TheBuildingOfficial
mayterminatetheAgreementatanytimebygivingninety 90 dayspriorwritten
noticetotheCity Intheeventofterminationbymutualagreement theBuilding
Officialshallbecompensatedforservicesrendered

C Allproperty finishedandunfinisheddocuments data studiesandreports
preparedbytheBuildingOfficialbecometheCityspropertyintheeventof
termination andallCitydatashallbereturnedtotheCityuponterminationofthe
Agreement BuildingOfficialscovenantunderthissubsectionshallsurvivethe
terminationoftheAgreement

D Allreports documents orotherwrittenmaterialdevelopedbyBuildingOfficialin
theperformanceoftheAgreementshallbeandremainthepropertyoftheCity
withoutrestrictionorlimitationuponitsuseordisseminationbytheCity Such
materialshallnotbethesubjectofacopyrightapplicationbyBuildingOfficial

E BuildingOfficialshallbedeemedanindependentcontractorastoallwork
requiredandnotanagentorservantintheemployoftheCity TheBuilding
Officialis andshallatalltimesremainastotheCity awhollyindependent
BuildingOfficial BuildingOfficialshallhavenopowertoincuranydebt
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obligation orliabilityonbehalfoftheCityorotherwiseactonbehalfoftheCity
asanagent

F BuildingOfficialshallperformallworktothehighestprofessionalstandardsand
inamannerreasonablysatisfactorytotheCityManagerorhisdesignee The
CityManagerorhisdesigneemayfromtimetotimeassignadditionalordifferent
tasksorservicestotheBuildingOfficial providedsuchtasksarewithinthescope
ofservicesdescribedinthisdocument However noadditionalordifferenttasks
orserviceswillbeperformedbyBuildingOfficialotherthanthosespecifiedor
thosesoassignedinwritingbytheCityManagerorhisdesignee

G BuildingOfficialcovenantsthatitpresentlyhasnointerestandshallnotacquire
anyinterest directorindirect whichmaybeaffectedbytheservicestobe
performedbyBuildingOfficialundertheAgreement orwhichwouldconflictin
anymannerwiththeperformanceofitsserviceshereunder BuildingOfficial
furthercovenantsthat inperformanceoftheAgreement nopersonhavingany
suchinterestshallbeemployedbyit Furthermore BuildingOfficialshallavoid
theappearanceofhavinganyinterestwhichwouldconflictinanymannerwith
theirperformanceofservicespursuanttotheAgreement

H BuildingOfficialcovenantsnottogiveorreceiveanycompensation monetaryor
otherwise toorfromtheultimaterecipientofservicesfromtheCityasaresultof
theperformanceoftheAgreement ortheservicesthatmaybeprocuredbythe
CityasaresultoftherecommendationsmadebyBuildingOfficial Building
Officialscovenantunderthissubsectionshallsurvivetheterminationofthe
Agreement

I BuildingOfficialrepresentsthatithas orwillsecureatitsownexpense all
personnelrequiredtoperformtheservicesundertheAgreement Allservices
requiredundertheAgreementwillbeperformedbyBuildingOfficialorunderits
supervision andallpersonnelengagedintheworkshallbequalifiedtoperform
suchservices

J BuildingOfficialreservestherighttodeterminetheassignmentofitsown
employeestotheperformanceofBuildingOfficialsservicesunderthe
Agreement buttheCityreservestheright forgoodcause torequireBuilding
OfficialtoexcludeanyemployeefromperformingservicesontheCitys
premises

K BuildingOfficialshallkeepitselfinformedofState Federal andlocallaws
ordinances codes andregulationswhichinanymanneraffectthoseemployed
byitorinanywayaffecttheperformanceofitsservicepursuanttothe
Agreement BuildingOfficialshallatalltimescomplywithsuchlaws ordinances
codes andregulations Withoutlimitingthegeneralityoftheforegoing ifBuilding
OfficialisanoutofstatecorporationorLLC itmustbequalifiedorregisteredto
dobusinessintheStateofFlorida TheCity itsofficers andemployeesshallnot
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beliableatlaworinequityoccasionedbyfailureofBuildingOfficialtocomply
withthissubsection

L AtalltimesduringthetermoftheAgreement BuildingOfficialshallhaveinfull
forceandeffectalllicensesandcertificationsrequiredofitbylawfor
performanceoftheserviceshereunder

III SSCOPEOFERVICES

A AllpermitapplicationsmustcomethroughtheCommunityDevelopment
DepartmentoftheCityforsiteplanapproval confirmationandrecordingof
zoninginformation contractorregistrationverification andresidentialcommercial
buildingpermitting ThescopeofworktobeperformedbytheawardedBuilding
Officialmayconsistof butnotbelimitedtothefollowing

1 Providebuildingcodeinspectorswhoconductinspectionsofbuilding
construction erection repair addition oralterationprojectsthatrequire
permittingindicatingcompliancewithbuilding plumbing mechanical
electrical gas fireprevention energy accessibility andotherapplicable
constructioncodesasrequiredbylaw Theinspectionsshallbeforbothwork
performedunderCityissuedpermitsandfornonpermittedworkstopwork
ordersituations

a Firmsmustbeabletoprovidethefollowingcategoriesofinspection
services building commercialelectrical mechanical plumbing andfire

b Itistheresponsibilityofthebuildingcodeinspectortoconductinspections
ofconstruction alteration repair remodeling ordemolitionofstructures
andtheinstallationofbuildingsystems whenpermittingisrequired to
ensurecompliancewiththeFloridaBuildingCode Eachbuildingcode
inspectormustbelicensedintheappropriatecategoryasdefinedin
FloridaStatute468603 Thebuildingcodeinspectorsresponsibilitieswill
beperformedunderthedirectionofthebuildingcodeadministratoror
BuildingOfficial

c TheBuildingOfficialshallprovideappropriatepersonneltoperformthe
inspectionsandreinspectionswithin24hoursfromthetimeaninspection
isrequestedbyapermitapplicant

2 Provideplanreviewerswhoarequalifiedtodeterminethatplanssubmittedfor
purposesofobtainingbuildingandotherpermitscomplywiththebuilding
plumbing mechanical electrical gas fireprevention energy accessibility
andotherapplicableconstructioncodes

a Categoriesofplanreviewersinclude building plumbing mechanical
electrical andfire
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b Itistheresponsibilityoftheplanreviewerstoconductreviewof
constructionplanssubmittedinthepermitapplicationtoassure
compliancewiththeFloridaBuildingCode Thereviewofconstruction
plansmustbedonebythebuildingplansreviewercategoryasdefinedin
FloridaStatute468603 Theplanreviewers responsibilitieswillbe
performedunderthesupervisionandauthorityofthebuildingcode
administratororBuildingOfficial

c Theplansexaminershallattendanyrequiredmeetingsconnectedwiththe
planrevieworfieldinspectionoftheprojects

3 Provideacertifiedbuildingofficialwhowillberesponsibleforsigningoffon
permits certificatesofoccupancy finalinspections etc TheBuildingOfficial
mustbefullycertifiedpertheDepartmentofBusinessandProfessional
Regulations

4 Allserviceprovidersshallbelicensedandcertifiedinaccordancewithall
applicablelaws includingbutnotlimitedtoFloridaStatutes468and633

5 WorkeffectivelyandrespectfullywithCitydirectorsandstaff

6 Interagencycoordinationasneeded

7 Provideweeklyreportsofbuildingandzoningfinalinspections

8 AttendCityCouncil PlanningCommission HistoricPreservationAdvisory
Board TreeBoard CRAboardsandCodeEnforcementmeetingsasneeded

9 PerformallotherrelevantassignmentsrelatingtoBuildingPermittingand
InspectionServices asrequested

10 Maintainrecordsinaccordancewithlocal State andFederalpublicrecords
retentionrequirements

11 BuildingOfficialshallprovideallvehicles clothing inspectionequipment
computers cellphones safetyequipment andotherrelatedmaterialsand
officeequipmentnecessarytoperformtheservices Inspectorsmustcarry
identificationclearlyshowingtheyareCityauthorizedinspectors Thecostto
providethesematerialsshallbebornebytheBuildingOfficial

12 TheBuildingOfficialsinspectorsandplanreviewstaffwillbeexpectedto
attendtrainingonvariousCitypolicies ifoffered including butnotlimitedto
procedures coderequirements andtreeprotection Suchtrainingwillbe
providedbyorthroughtheCity atitscost
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B SpecificRequirementsforCodeEnforcementServices NOTE Code
enforcementserviceswillbeattheCitysoptiontoincludeinthebidaward

1 MustbecomefamiliarwiththeCitysCodesandhavetheabilitytoexplainthe
codestothepublic

2 Conductsonsiteinspections totheextentthecodeinspectorisprovided
accesstotheproperty andexaminationsofresidentialandcommercial
propertiestodeterminecompliancewithlaws codes regulationsand
ordinances

3 Investigatescomplaintsfromresidents propertyowners businesses and
staffregardinggeneralcodeviolationsandzoningviolations schedules
routineandfollowupinspectionsandperiodicneighborhoodsurveysto
determineviolations

4 Meetswiththecomplainants residents propertyowners businessesand
staff

5 Conductsinspectionsrelatingtoactsofpersonsinviolationoflaws codes
andregulationsrelatingtoanyenvironmentalfactorsaffectingthelife health
andwelfareofthecommunity

6 Photographsproperty preparesandmaintainsrecordsandwrittenreportsof
findings initiatescorrespondence followstheproceduresofChapter162
FloridaStatutes andtheCityscodes issuesnoticesofviolation

7 Whennecessary initiatescodeenforcementhearingsbeforethespecial
magistrateand asthecodeinspector testifiesasawitnesspertainingto
violationsduringspecialmagistratecodeenforcementpublichearings

8 Whennecessary coordinatesthesecuringofdangerousstructuresand
initiatescondemnationordemolitionproceedingsagainstpropertyowners

9 Performschecksoflocalbusinesstaxreceiptstoensurethatbusinesses
withintheCityhaveobtainedandmaintainsuchreceipts

10 AssistswiththedevelopmentoftheagendaandminutesforSpecial
Magistrate

11 EnsurescompliancewithChapter162ofFloridaStatutes

12 Responsibleforappointmentcalendarsandschedulesappointmentsrelative
tocodeenforcementmatters receivesandscreenscallsandreferscallers

9



13 Preparesformsandcomposesletters Filesletters reportsandrelated
technicalinformationintheprescribedmanner Assemblesinformationfor
others use

IV SRUBMITTALEQUIREMENTS

A One 1 clearlymarked originallyandmanuallysignedoriginalproposal three
3 completecopies andone 1 electroniccopy CD PDFformat

B Providealetterofinterestandintroduction Brieflydescribeyourfirm Includethe
name address email andphonenumberofthecontactpersonaswellasa
summaryofyourunderstandingofthescopeofservicesandoverallapproachto
thescopeofservices Thelettershouldbesignedbyanofficerofthefirm
authorizedtobindthefirmtoallcommitmentsmadeintheproposal

C CompanyProfile

1 Thelocationofstaffing staffingcapacity andfirmresourcesexpectedtobe
madeavailabletoservetheCity

2 Generalcapabilities

3 Numberofyearsinbusiness

4 WhetherthefirmisacertifiedminoritybusinessasdefinedbytheFlorida
SmallandMinorityBusinessAssistanceActof1985

D ExperienceandSpecificCapabilities

1 Qualifications experience andexpertiseofyourcompanyasawhole

2 ProvideadescriptionofthefirmspersonnelwhowillbeassignedtotheCitys
workdetailedintheScopeofServices includingeachindividuals
professionalqualifications education licenses certifications etc and
pertinentexperience

3 Detailthefirmspastexperienceprovidingservicesofthetyperequiredbythe
Citytootherpublicsectorclients

4 Explaintheexperiencewithriverfront waterwaybuilding anddevelopment
issuesofpersonnelwhowillbeassignedtoworkintheCity

5 Demonstratehowtheoperationwillbesupervisedandwhatcurrentquality
controlpolicieswouldbeinplacefortheservice

6 IdentifythefirmsproximitytoCityHall thefirmsabilitytoprovidestaffingat
CityHalltohandlepermitting publiccontact andpermittingforstaff
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emergenciesorvacations andtheabilityforcustomerstomeetattheoffice
ofthefirm

7 Provideastatementofcreditorotherproofofabilitytoperformbasedon
financialresources

8 Provideanyotherinformationthefirmfeelsisrelevantinevaluatingthefirms
qualifications

E ProvidecopiesofalllicensesandcertificationsforpersonnelassignedtotheCity
whicharerelevanttoperformingbuildingpermitandinspectionsservices

F ProvidecopiesofcertificationsforpersonnelassignedtotheCity ifapplicable
forcodeenforcementservices

G Providealistofatleastthree 3 municipalitiesorothergovernmententitiesfor
whomyouhaveprovidedsimilarservices includingthefollowinginformation

1 thenameoftheentityforwhichtheworkwasperformed

2 abriefdescriptionofthescopeofthework

3 thetimeperiodduringwhichyouperformedworkfortheentity and

4 nameofthecontactpersonwiththeentityandcurrenttelephonenumberwho
canknowledgeablydiscussyourfirmsroleandperformanceintheproject

H Proofofinsuranceanditslimits

I RequiredForms

1 PublicEntityCrimesStatement

2 NonCollusionAffidavit

3 ConflictofInterestDisclosure

4 Indemnification

J Turnaroundtimeforplanchecks

1 Indicatetheturnaroundtimeintermsofworkingdaysforafirsttimecheck
Thisturnaroundtimeshouldbemeasuredfromthetimeaplanisreceived
untilitissentback

2 Indicatetheturnaroundtimeintermsofworkingdaysforarecheck This
turnaroundtimeshouldbemeasuredfromthetimeaplanisreceiveduntilitis
sentback
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3 Atablesimilartothefollowingshallbesubmitted

TurnaroundTime TurnaroundTimeTypeofJob FirstCheck ReCheck
Residential

NewConstruction workingdays workingdays
Addition workingdays workingdays
Remodel workingdays workingdays

NonResidential
NewConstruction workingdays workingdays
Addition workingdays workingdays
Remodel workingdays workingdays

K FeesStructure

1 ThecostforprovidingtheseservicesonbehalfoftheCitywillbe100 ofthe
feescollectedassetforthintheproposal Nootherpaymentswillbemadeto
theBuildingOfficialfortheservicesprovided

2 FeeSchedules

a Indicatetheratesforspecificservices Atablesimilartothefollowingshall
besubmitted

ServicesInitialReinspections

PlumbingInspection

ElectricalInspection

BuildingInspection

MechanicalInspection
CDBGConsultationsand
Inspections
Adjudication Court
Inquiries Consultations
OtherMiscellaneousCosts

b IndicateproposedfeescheduleforresidentialPlanReviewServices A
tablesimilartothefollowingshallbesubmitted
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StandardPlanReviews

PlanReviewPerHourmin Additionalhours

Singlefamilyhome
unlimitedsquarefootage

CommercialandMultifamily
unlimitedsquarefootage

c Provideaseparateandcompletecostbreakdownforcodeenforcement
services

V EPVALUATIONROCESS

A Eachproposalwillbereviewedtodetermineifitisresponsivetotherequirements
outlinedinthissolicitation Onlyproposalsfollowingtherequirementsofthis
solicitationwillbereviewed Failuretocomplywiththeserequirementsmaycause
theproposaltobedeclarednonresponsive

B Onceafirmhasbeenqualifiedandsignedanagreementtoprovideprofessional
servicestotheCity itmustmaintainitsavailabilityandkeepalllicensesand
insurancecertificatescurrentinordertocontinuetheirqualification

C Allproposalswillberankedonascaleofonetofive withfivebeingthehighest
TherankingsheetandallproposalswillthenbesenttoCityCouncilforfinal
decisionandaward Thefollowingcriteriawillbeusedfortheranking

1 Projectteam

2 Qualityofsubmittal

3 References

4 Previousworkexperienceingeneral

5 Familiarityandexperiencewithriverfront waterwaybuildinganddevelopment
issues

6 Cost NOTE Proposalsshallshowaseparateandcompletecostbreakdown
forCodeEnforcementservices
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7 ExperienceandfamiliaritywithcodeenforcementproceduresunderChapter
162 Fla Stat abilitytoprovideprosecutorialservicesbeforeaspecial
magistrate andthecostforthesame

VI IRNSURANCEEQUIREMENTS

A Proofofinsurancewillberequiredatthetimeofexecutionofanagreementin
conformancewiththerequirementsoutlinedinthisdocument Duringthetermof
theAgreement thefirmshallmaintaininfullforceandeffect atitsowncostand
expense theminimuminsurancecoverageoutlined

B StandardInsuranceCoverage

1 TheBuildingOfficial buildinginspectors planreviewers vendors or
suppliersshallnotbeginworkundertheAgreementuntilobtainingall
insurancedescribedhereinandsuchinsurancehasbeenapprovedbythe
City norshalltheBuildingOfficialpermitanybuildinginspectors plan
reviewers vendors orsupplierstobeginworkuntilsimilarinsurancetocover
buildinginspectors planreviewers vendors orsuppliershasbeenobtained
andapproved

2 Theminimuminsurancecoverageandlimitsrequiredareshownbycoverage
linebelow

C Requiredcoverageisasfollows

1 WorkersCompensationandEmployersLiability

Workers compensationinsuranceprovidingstatutorybenefitsasrequiredin
thestateofFloridaandemployersliabilitywithlimitsofnotlessthan

500000EL EachAccident
500000EL Disease EachEmployee
500000EL Disease PolicyLimit

ThepolicyshallincludeawaiverofsubrogationinfavoroftheCity

ThecertificatemustclearlyidentifythatcoverageappliesinFlorida

2 CommercialGeneralLiabilityInsurance

WrittenonISOformCG20101185orCG20101001orequivalent The
minimumlimitsofcoverageshallbeasfollows

a 1000000eachoccurrenceforBodilyInjuryandPropertyDamage
b 2000000GeneralAggregate
c 2000000ProductsandCompletedOperations
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d 1000000PersonalandAdvertisingInjury withthestandardcontractual
andemployeeexclusionsdeleted

e EmployeesandVolunteersasAdditionalInsuredforbothongoingand
completedoperations

f BroadFormPropertyDamageincludingunderground explosionand
collapsehazards XCU ornoexclusionforExclusion DamagetoWork
PerformedbySubBuildingOfficialsonYourBehalf CG2294or2295

g BlanketContractualLiability
h IndependentBuildingOfficialsLiability
i AdditionalInsured Owners LesseesOrBuildingOfficials Completed

Operations ISOformCG2037

3 CommercialAutoLiabilityInsurance

WrittenonISOformCA0001orequivalent Theminimumlimitsofcoverage
shallbeasfollows

BodilyInjuryandPropertyDamage 1000000combinedsinglelimit
AnyautocoverageincludesHiredAutoLiabilityandNonOwnedAuto

Liability

4 ProfessionalLiabilityInsurance

ThescopeinvolvesprofessionalservicesandProfessionalLiabilityInsurance
isrequiredcoveringliabilityforclaimsthatarisefromthenegligenterrors
omissions oractsoftheBuildingOfficial buildinginspectors andplan
reviewersintheprovisionofprofessionalservices Thepolicyshallinclude
ContractualLiabilitycoverageandbeeffective retroactively ifapplicable
fromthedateofcommencementofprofessionalactivitiesinconnectionwith
thescopeuntilfive 5 yearsfollowingcompletionofthescope Acopyofthe
policyshallbeprovidedtotheCityuponrequest

D OtherInsuranceRequirements

AllinsurancetobeobtainedbyBuildingOfficial buildinginspectors andplans
examinersundertheforegoingprovisionsshallbewrittenbyinsurance
companieswithanAM Bestratingofan A orbetter Allliabilityand
automobileinsuranceshallcontainaseverabilityofinterestclause

E CertificateofInsurance

Priortocommencingitsperformanceunderthecontract BuildingOfficialshall
providetheCityaCertificateofInsuranceevidencingthecoveragespreviously
listed Theinsurancerequiredhereundershallbemaintainedfromthe
commencementoftheAgreementuntiltheendoftheapplicablewarrantyperiod

F WaiverofSubrogation
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AllinsurancecoveragemaintainedbytheBuildingOfficialshallincludeawaiver
ofanyrightofsubrogationoftheinsurersthereunderagainsttheCity
employees insurers andunderwriters andofanyrightoftheinsurerstoanyset
offorcounterclaimoranyotherdeduction whetherbyattachmentorotherwise
inrespectofanyliabilityofanypersoninsuredunderanysuchpolicy Building
OfficialfurtherwaiveallclaimsandallrightsofsubrogationagainsttheCity
employees insurersandunderwritersforlossof ordamageto BuildingOfficial
buildinginspector andplansexaminertools machinery equipment material
supplies oranyotherlosseswithinthescopeofanyinsurancemaintainedby
BuildingOfficial

VII FCORMATIONOFONTRACT

1 Uponselection thefinalcontractamountmaybesubjecttonegotiationto
determineexactscopeofservicestobeprovidedandfinalcontractfeeamount
andacontractoutliningallrelevanttermsshallbeexecutedbybothparties

2 SelectiondoesnotguaranteeawardoftheAgreement Intheeventthe
successfulbidderandtheCityfailtoagreeontermstobenegotiated theCity
willchoosefromtheremainingproposalsorissueanotherRFP

3 AwardofanAgreementshallnotbefinaluntilawrittenAgreementhasbeen
approvedbytheCityCouncilandenteredintobetweentheparties
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SWORNSTATEMENTUNDERSECTION287 1333 A FLORIDASTATUTESONPUBLICENTITYCRIMES
THISFORMMUSTBESIGNEDINTHEPRESENCEOFANOTARYPUBLICOROTHEROFFICERAUTHORIZEDTO

ADMINISTEROATHS

1 ThisswornstatementissubmittedtotheCD byITYOFUNNELLON

Printindividualsnameandtitle

for
Printnameofentitysubmittingswornstatement whosebusinessaddressis

and ifapplicable itsFederalEmployerIdentificationNumber FEIN is

IftheentityhasnoFEIN includetheSocialSecurityNumberoftheindividualsigningthisSwornStatement

2 Iunderstandthata publicentitycrime asdefinedinParagraph2871331 g FloridaStatutes meansaviolationofanystateor
federallawbyapersonwithrespecttoanddirectlyrelatedtothetransactionofbusinesswithanypublicentityorwithanagencyor
politicalsubdivisionofanyotherstateorwiththeUnitedStates including butnotlimitedtoanybidorcontractforgoodsorservices
tobeprovidedtoanypublicentityoranagencyorpoliticalsubdivisionoranyotherstateoroftheUnitedStatesandinvolving
antitrust fraud theft bribery collusion racketeering conspiracy ormaterialmisrepresentation
3 Iunderstandthat convicted or conviction asdefinedinParagraph2871331 b FloridaStatutes meansafindingofguiltofa
convictionofapublicentitycrime withorwithoutanadjudicationofguilt inanyfederalorstatetrialcourtofrecordrelatingto
chargesbroughtbyindictmentorinformationafterJuly1 1989 asaresultofajuryverdict non jurytrial orentryofapleaofguilty
ornolocontendre
4 Iunderstandthatan affiliate asdefinedinParagraph2871331 a FloridaStatutes means

1 Apredecessororsuccessorofapersonconvictedofapublicentitycrime or
2 Anentityunderthecontrolofanynaturalpersonwhoisactiveinthemanagementoftheentityandwhohasbeenconvicted
ofapublicentitycrime Theterm affiliate includesthoseofficers directors executives partners shareholders employees
members andagentswhoareactiveinthemanagementofanaffiliate Theownershipbyonepersonofsharesconstitutinga
controllinginterestinanotherperson orapoolingofequipmentorincomeamongpersonswhennotforfairmarketvalueunder
anarmslengthagreement shallbeaprimafaciecasethatonepersoncontrolsanotherperson Apersonwhoknowingly
entersintoajointventurewithapersonwhohasbeenconvictedofpublicentitycrime

5 Iunderstandthata person asdefinedinParagraph2871331 e FloridaStatutes meansanynaturalpersonorentity
organizedunderthelawsofanystateoroftheUnitedStateswithlegalpowertoenterintoabindingcontractandwhichbidsor
appealstobidoncontractsfortheprovisionofgoodsandservicesletbyapublicentity orwhichotherwisetransactsorappliesto
transactbusinesswithapublicentity Theterm person includesthoseofficers directors executives partners shareholders
employees members andagentswhoareactiveinmanagementofanentity
6 Basedoninformationandbelief thestatement whichIhavemarkedbelow istrueinrelationtotheentitysubmittingthissworn
statement Indicatewhichstatementapplies

Neithertheentitysubmittingthisswornstatement noroneormoreoftheofficers directors executives partners
shareholders employees members oragentswhoareactiveinmanagementoftheentity noranyaffiliateoftheentityhavebeen
chargedwithandconvictedofapublicentitycrimesubsequenttoJuly1 1989

Theentitysubmittingthisswornstatement oroneormoreoftheofficers directors executives partners shareholders
employees members oragentswhoareactiveinmanagementoftheentityoranaffiliateoftheentityhasbeenchargedwithand
convictedofapublicentitycrimesubsequenttoJuly1 1989

Theentitysubmittingthisswornstatement oroneormoreoftheofficers directors executives partners shareholders
employees members oragentswhoareactiveinmanagementoftheentityoranaffiliateoftheentityhasbeenchargedwithand
convictedofapublicentitycrimesubsequenttoJuly1 1989 However therehasbeenasubsequentproceedingbeforeaHearing
OfficeroftheStateofFlorida DivisionofAdministrativeHearingsandtheFinalOrderenteredbytheHearingOfficersdetermined
thatitwasnotinthepublicinteresttoplacetheentitysubmittingthisswornstatementontheconvictedvendorlist ATTACHA
COPYOFTHEFINALORDER
IUNDERSTANDTHATTHESUBMISSIONOFTHISFORMTOTHECONTRACTINGOFFICERFORTHEPUBLICENTITY
IDENTIFIEDINPARAGRAPH1 ONE ABOVEISFORTHATPUBLICENTITYONLYANDTHATTHISFORMISVALID
THROUGHDECEMBER31OFTHECALENDARYEARINWHICHITISFILED IALSOUNDERSTANDTHATIAMREQUIRED
TOINFORMTHEPUBLICENTITYPRIORTOENTERINGINTOACONTRACTINEXCESSOFTHETHRESHOLDAMOUNT
PROVIDEDINSECTION287017 FLORIDASTATUTESFORACATEGORYTWOORANYCHANGEINTHEINFORMATION
CONTAINEDINTHISFORM

Signature
Sworntoandsubscribedbeforemethis dayof 2015

Personallyknown
Orproducedidentification
NotaryPublicStateof
Mycommissionexpires

Printed typed orstampedcommissionednameofnotarypublic
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N CAONOLLUSIONFFIDAVIT

Stateof Countyof

Beforeme theundersignedauthority personallyappeared
afterbeingbymefirstdulysworn deposesandsaysofhisherpersonalknowledgethat
who

a HeSheis of
theproposerthathassubmittedaproposaltoperformworkforthefollowing

RFPNo Title

b HeSheisfullyinformedrespectingthepreparationandcontentsoftheattachedRequestforProposals
andofallpertinentcircumstancesrespectingsuchsolicitation Suchproposalisgenuineandisnotacollusive
orshamproposal

c Neitherthesaidproposernoranyofitsofficers partners owners agents representatives employees or
partiesininterest includingthisaffiant hasinanywaycolluded conspired connived oragreed directlyor
indirectly withanyotherproposer firm orpersontosubmitacollusiveorshamproposalinconnectionwiththe
solicitationandcontractforwhichtheattachedproposalhasbeensubmittedortorefrainfromproposingin
connectionwithsuchsolicitationandcontract orhasinanymanner directlyorindirectly soughtbyagreement
orcollusionorcommunicationorconferencewithanyotherproposer firm orpersontofixthepriceorpricesin
theattachedproposaloranyotherproposer ortofixanyoverhead profit orcostelementoftheproposalprice
ortheproposalpriceofanyotherproposer ortosecurethroughanycollusion conspiracy connivance or
unlawfulagreementanyadvantageagainsttheCityoranypersoninterestedintheproposedcontract

d Thepriceorpricesquotedintheattachedproposalarefairandproperandarenottaintedbyanycollusion
conspiracy connivance orunlawfulagreementonthepartoftheproposeroranyofitsagents representatives
owners employees orpartiesininterest includingthisaffiant

Signature
Sworntoandsubscribedbeforemethis dayof 2015

Personallyknown

Orproducedidentification

NotaryPublicStateof

Mycommissionexpires

Printed typed orstampedcommissionednameofnotarypublic
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CIDFONFLICTOFNTERESTISCLOSUREORM

Forpurposesofdetermininganypossibleconflictofinterest allfirmsmustdiscloseif
anyCityofDunnellonelectedofficials employees orboardmembersisalsoan
owner corporateofficer agency employee etc oftheirfirm

Indicateeither yes aCityemployee electedofficial oragencyisalsoassociatedwith
yourfirm or no Ifyes givepersons names andpositions withyourfirm

YES NO

NAMES POSITIONS

NameofFirm

Signature
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INDEMNIFICATION

ThesuccessfulproposershallindemnifyandholdharmlesstheCityanditsofficers
employees agents andinstrumentalitiesfromanyandallliability losses ordamages
includingattorneysfeesandcostsofdefense whichtheCityoritsofficers employees
agents orinstrumentalitiesmayincurasaresultofclaims demands suits causesof
actions orproceedingsofanykindornaturearisingoutof relatingto orresultingfrom
theperformanceoftheagreementbythesuccessfulproposeroritsemployees agents
servants partners orprincipals

Thesuccessfulproposershallpayallclaimsandlossesinconnectiontherewith and
shallinvestigateanddefendallclaims suits oractionsofanykindornatureinthe
nameoftheCity whereapplicable includingappellateproceedings andshallpayall
costs judgments andattorneysfeeswhichmaybeincurredthereon

Thesuccessfulproposerexpresslyunderstandsandagreesthatanyinsurance
protectionrequiredbytheAgreementorotherwiseprovidedbythesuccessfulproposer
shallinnowaylimittheresponsibilitytoindemnify keepandsaveharmless and
defendtheCityoritsofficers employees agents andinstrumentalitiesasherein
provided

Signature ProviderRepresentative

Title

PrintedName ProviderRepresentative

CompanyName

Date
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